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Volunteering Opportunity Form

Potential volunteers will view the Volunteering Opportunity Form and will make choices about their volunteering based upon the information provided on this form. Please provide as much information as possible. 
	Date: 
	
	Organisation: 
	

	Contact Name: 
	
	Contact Job Title: 
	


	Address of Organisation: 
	Placement address (if different): 

	
	

	Postcode: 
	
	Postcode: 
	


	Telephone No:
	
	E-mail address:
	

	Fax No:
	
	Website:
	


	ORGANISATION TYPE Please tick one of the following

	Not-for-profit (
	Community & Voluntary Sector (
	Community Interest Company (CIC) (
	Statutory Body (


	THE ORGANISATION/PROJECT
Please give brief details of your organisation/project

	


	TITLE OF THE VOLUNTEER ROLE: 
	


	THE VOLUNTEERING ROLE 

Please give information on the volunteering role, including details of what a volunteer will be required to do 

	


	PARTICULAR REQUIREMENTS 
Please specify the particular requirements a volunteer must have in order to participate in the volunteering outlined above e.g. expertise, knowledge, course background, geographical considerations etc. This must be essential criteria to the post to avoid discrimination or bias 

	

	TRAINING Is training provided? Please tick and give further details 

	YES   (

	Please give details (including dates and timescales):



	
	Does training occur prior to starting the role:     YES (  NO (

	NO   (

	Please tick one of the following:

	
	Training not relevant (
	Other (please state) (

	
	No training resources (
	


	RECRUITMENT PROCESS 

Please give details about your organisation’s recuitment procedure for volunteers e.g. is there an application form pack, interview etc? 

	

	Does this role require a Criminal Records Bureau check?
	YES   (
	NO   (

	Do you carry out Criminal Records Bureau checks? 
	YES   (
	NO   (

	When do you recruit volunteers?
	


	TIME COMMITMENT 

	What is the minimum length of time you expect from a volunteer? (e.g. 1 year, 6 months, 3 months, no minimum)  

	

	What time commitment does this involve? (e.g. Hours per session, sessions per week/fortnight/month or completely flexible) 

	


	FURTHER INFORMATION 

Please provide any other information that you feel may be useful 

	


	ADVERTISING 

	Both Active Student and Project V work with Student Volunteers. Active Student also works with Placement Volunteers at the University of Brighton. 
Student Volunteers are students who choose to volunteer in addition to their studies.

Placement Students (University of Brighton only) are students who have chosen to undertake a community based placement module as part of their degree. These students must volunteer at an organisation for 30 or 50 hours. 



	Please tick who you would like this opportunity advertised to (you can tick one or both):

	Student Volunteers   (
	Placement Students  (


To register your volunteering opportunity, please e-mail the 3 completed forms as a Word doc to Active Student at volunteering@brighton.ac.uk. Electronic signatures are accepted. If you do not have internet access, please post the forms to: Active Student, Careers Centre, Student Services, University of Brighton, Manor House, Lewes Road, Brighton, BN2 4GA.    

Tel: 01273 644145
Fax: 01273 642850 
(Your volunteer opportunity will automatically be shared with The University of Sussex)
Last Updated 13/09/2011

