Gallery

INTERNAL Hire Enquiry Form


University of Brighton, Grand Parade, Brighton BN2 0JY 01273 643010 artsbookings@brighton.ac.uk


Before completing this form; 

· Please read the ‘Gallery Codes of Practice’

· Ensure you have a cost code and authorisation to proceed with this booking from the budget manager. Please note once the event is confirmed by ‘Arts Bookings’, the quoted cost will be deducted from your account and is non-refundable. 
	Proposed date/s of private view:

and exhibition dates dd/mm/yy:
	
	
	


Private view time (standard time 5.30 – 8pm):

Exhibition opening hours (standard time 10am – 5pm Mon – Sat):

	
	
	
	
	

	 
	
	
	
	


Please list any associated events taking place and give details of the times, price and location:

	Exhibition title:


	


	Are any of the following catering facilities required?
	
	Bar
	
	Café

	I would like to receive further information about the range of catering services:
	
	


Please indicate if you might require space other than the gallery for your exhibition:

	
	
	Garden
	
	Gallery Foyer
	
	Theatre foyer
	
	Theatre


	Indemnity – I, the undersigned, hereby undertake to indemnify the University of Brighton against the legal liability of all claims arising from negligence, costs or demands (unless attributable to the negligence of the said University) in connection with this booking. I also undertake to accept personal responsibility for the due observance of all the regulations and to pay the full amount of charges as specified. I have read and will abide by the’ Conditions of Hire’ supplied. 


	Name (main contact:)
	
	Position:
	

	

	Faculty or department:
	
	Date:
	

	

	Mobile:
	
	Daytime tel:
	

	

	Site/building:
	
	Email:
	

	

	Name (second contact:)
	
	Mobile:
	

	

	Cost code:
	
	
	
	
	
	(Exhibitions will not be accepted without a code)


Is this event in partnership with an external organisation/on behalf of an external organisation? Yes/No

If yes, who will be the main point of contact for questions about the organisation of this event? (Please provide name and contact details).                                    

Please return by email to ArtsBookings@brighton.ac.uk re-naming the file with your event title and date of your proposed booking (maximum 20 characters).


